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1. WordPress & Q32 (& f*raca

WordPress 3T @6 open-source content management system It CMS | 513et S, Oft avq
a3sf6 platform TF JLE website-ad design, page, blog post, image, menu, form, product,
user Q38 settings dashboard (IF control 1 |

Tt website tofF F7te HTML, CSS, PHP @3k database A et 3530 20011 WordPress Gi3
FIGP ARG A2 QYT 9FGF beginner-a theme, plugin Q3% block editor T IFH
business website, portfolio, blog, landing page, news portal, LMS, membership site T online
store Cofy FICS AEH|

B WordPress ¢ SIt3 B¢ button BT ¢ 9371 SIceTT WordPress professional o ¢
I JICO 2@ @19 Fher theme M@ 3@, @F It plugin @ 3@, &9 It custom code
e 341 Bfto VIR &1F T T Sfow 11

WordPress (17 570 TG (st

e No-code @32 low-code Y3SIR3 website I T

e C(lient work, freelancing, local business website, eCommerce Q3% blogging - 3 SITSTT
demand R |

e SEO, content marketing @R landing page optimization <19 &) WordPress 4J practicall

e Thousands of themes Q3% plugins VBT TS prototype SN FAT |

o a3 skill T website maintenance, speed optimization, security, migration Q32 redesign
service Rf& a1 TI71

Mindset

WordPress 14to 517 &8¢ Elementor I (PIGAT 93 plugin-Q WG AR 911 WordPress core,
dashboard, content structure, theme, plugin, SEO @3 security workflow IR Sireify Rferm
& valuable & |

2. WordPress.org 391w WordPress.com

TP AAGE common confusion 3T WordPress.org @32 WordPress.com &5 a33? J1%
IILIHIE 213 IRIT 3 control-a3 i QT SRy N @z

ISEE WordPress.org WordPress.com
Hosting hosting/server «TICsY Platform hosting (X
Control Full control, custom Plan iﬁlﬂ?ﬂ@f control NS T
theme/plugin, code access &
Cost Hosting, domain, premium tools | Free Q3% paid plan
ATl
Best for Client website, business site, Simple blog I &Y managed
WooCommerce, custom work setup
Freelancing value QP, FIRY client site TTLIVS TS use case
self-hosted
3
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@3 eBook &% self-hosted WordPress.org workflow & 74T 3@y, 199 client project,
business website Q3% freelancing-a3 oy aft G flexiblel

3. Domain, Hosting, SSL «<¢ Installation

WordPress website live 0o S&Rers 3f6 f&ifast #iest: domain, hosting @32 SSL. Domain 3¢t
website-a3 address, hosting e website files 8 database 14T SFsiT, WK SSL website-&
https secure I |

Domain 5

e Brandable, (=!G Q3% easy-to-pronounce ¥ @Z |

 Possible 3¢ .com, .com.bd JT WI*IFIF target market WFART extension |
e Hyphen, SENSTAI SIRAT A confusing spelling afSa 571

e Business name, social handle Q3% trademark conflict H1t5f search FF4 |

Hosting =<5+

Hosting fA<T6d 317 187 B FF 7N AR 911 WordPress website-a3 S ST hosting I
3¢t stable uptime, latest PHP support, SSL, daily backup option, staging, enough storage,
good support Qg server-level security|

Hosting type $YH upgrade IFIEA
Shared Hosting Beginner blog T (RIC business Traffic INGCT M speed issue CT
site
Managed WordPress Business site, non-technical Custom server control T3]
owner Gl
VPS/Cloud Developer {1 high traffic site Server management skill 9T
TP careful

Installation Checklist

Domain DNS hosting-Q point $Fd|

Hosting control panel (I SSL enable S|

One-click installer T WordPress install %« ST manual installation F 1
Admin username 26T admin I72F FIERA TT; unique username o |

Strong password Q3% two-factor authentication JJIRIFT I |

Settings > General (IS site title, tagline, timezone 3 1

Settings > Permalinks (AT Post name structure [R5 41

No vk wWwDdh =

Important

Installation-a3 #93 backup, security Q3% update routine set FF91 Live website JIIHIF 1Tt
demo content remove, unused theme/plugin delete Q32 privacy policy page (513 I fa|
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4. Dashboard *fgfohe

WordPress dashboard ¢ SI#iq1F website control room| Q419 (AF content publish, theme
customize, plugin install, user manage 43X settings update 31 1|

Dashboard Menu G

Posts Blog article, news, update T content marketing
post publish

Pages Home, About, Contact, Service, Landing page-ag
JCOT static page

Media Image, PDF, video thumbnail, document upload 8
manage

Appearance Theme, menu, customize, site editor T widgets

Plugins New feature add, plugin
activate/deactivate/update

Users Admin, editor, author, customer role manage

Settings General, writing, reading, discussion, permalink,
privacy settings

SN T @19 setting 5% T3

e Timezone: Bangladesh 3tT Asia/Dhaka |

e Permalinks: SEO-friendly URL-4a3% &7 Post name fo|

e Reading: Homepage static 23 F1f<s latest posts (AT 55 I

e Discussion: Comment ASPIR d1 (T off $Fd WAFT moderation enable FF1

e Media: unnecessary large image upload QgIto image compression workflow T4«
e Privacy: privacy policy page create 34|

5. Theme, Site Editor w32 Design System

Theme website-Q3 visual structure control | Header, footer, typography, color, layout,
template Q3% responsive behavior SEFGI3 theme-9F $2F 7S I

IS WordPress ecosystem-a 43 £3@d theme &1 @7t I classic theme @38 block themel
Classic theme 4TS Customizer, widgets Q3% template file 5929 FF | Block theme Site
Editor /9219 & header, footer, template 432 global style blocks i edit Fto |

©IE theme @2 (TR 7

e Lightweight Q3% regularly updated theme 2T FF1

« Responsive design, accessibility @38 SEO-friendly structure Iz a1 G14a|
e Theme @9 WfSF& features e heavy a1 =71

e Documentation, support Q3% user review it T8 A

e Client project 2 child theme T custom CSS strategy Y 3% FFa|

Design System w11
a3fb website professional (iITts 3T B @ section IFIES & 911 93 font hierarchy,
color palette, button style, spacing Q3% image style maintain $o |
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Element Recommended rule
Font Q350 heading font QI QB0 body font TCVT
Color Primary, secondary, background, text, accent - 4/5
color limit
Button Q33 border radius, padding Q3% hover style
Spacing Section padding consistent YA
Image QI3 crop ratio, compression Q<R alt text

Professional tip

Client website design B3 FJIF WY Figma/Canva moodboard T simple style guide 9IS QTS

revision I QIR website consistent AT |

6. Page, Post, Category, Tag ¢ Media Library

WordPress content structure JXTO d1 AT website QTEIEE R | Page, Post, Category
GIR Tag-ag IIRNT WA |

Content Type SIGEIGS

Page Home, About, Contact, Service, Pricing, Landing
page

Post Blog, news, article, tutorial, update

Category Post-Qd broad topic group; & SEO, WordPress,
Marketing

Tag Specific label; J9 Elementor, WooCommerce,
Backup

Media Image, PDF, audio, video thumbnail, downloadable
file

Media Library best practices

e Upload 31T IWits image file name meaningful $F: wordpress-dashboard-guide.webp

o Alt text fi, o9 F informative image 3|

e Large image upload I WIS resize/compress I |
e Unused media fq3f¥% clean ¥4, f5@ West backup =1
e Client website *¢<T folder T naming convention maintain |

7. Block Editor i Content Layout

WordPress block editor @&f6 modular system| Paragraph, heading, image, columns, button,
gallery, quote, list, table, cover - &fSfG element =™ block RGIE et FE|

Block editor ot &S, 1T @ft WordPress core-a7 default content editing experience|
Page builder 1513 blog post, simple landing page Q3R content formatting-a3 Sy block

editor ¢ I
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Common blocks

Block I
Heading Content section structure

Paragraph qeT LT

Image Single image with alt text
Columns Two/three column layout

Button CTA

Group QP& block QFNL style FAT
Cover Hero/banner section

Table Comparison T pricing info

Landing page block structure

e Hero: Headline, subheadline, CTA, trust signal
e Problem: visitor-4¥ pain T goal

 Solution: service/product IS solve FEX
 Benefits: 3-5fG practical benefit

e Proof: review, result, portfolio, certification

e Offer: price, package, guarantee I bonus

e FAQ: objection handling

e Final CTA: action button Q3R contact form

Conversion note

Button text generic a1 (¢4 specific 9141 TIF 'Contact Us' 9 v 'Free Consultation Book
TP 1 'Website Quote 89" &f* clear|

8. Plugin Strategy - ! install 3@, $ F3@= 71

Plugin WordPress-ad power Gy, 5@ W6 plugin website slow, insecure 3T conflict-
prone FICS A& T3 plugin install FIF st fSceast T 3 Fier theme/ core T T T
f? plugin active user, update history, review Q3% support Fya? QF3 IS T« 43 plugin
stz 52

Basic plugin categories

Category
SEO Title, meta, sitemap, schema 8 | QB3 AT
content optimization
Cache/Performance Page speed improve Hosting compatibility (74«
Backup Database \3 files restore Off-site backup 1Y
Security Firewall, login protection, scan Strong password GBI
Form Contact/lead form Spam protection enable PP
Analytics Traffic, conversion tracking GA4/GTM setup 34
WooCommerce Online store Only store XCT install PP
7
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Plugin install 719 31CsT 7 &9

8. «ft {5 official repository 3t trusted vendor (A QGICR?
9. (¥ update I IFX(R?

10. WordPress current version-ad it compatible 52

11. Active installations 8 review (qq7?

12. Q3 IICSF plugin WY (A3 Wi 572

13. Uninstall 39 data cleanup = 5?2

14. Website speed 3 security-(3 risk (ofF FI 52

9. SEO-ready WordPress Content Workflow

WordPress SEO &4 plugin score green a1 91 SEO *¢e1T search intent Jt helpful content,
clean structure, fast page, internal link, schema Q3% user experience Q3> optimize FAT

SEO article publishing checklist

e Keyword Q3% search intent clear S| Visitor ©J 518, comparison 513, 91fs buy 0o BIx?
e SEO title 50-60 character-QJ S« IAF G FF|

e Meta description concise 3 benefit-driven fergd|

e URL slug (=15, lowercase Q3% keyword-relevant 4|

e H1 @Q3]1q, H2/H3 hierarchy clean 14|

o 2T 100 X V& JH topic ARHRT I3

e Relevant internal link 2-5fG i1

e Image alt text descriptive %4, keyword stuffing 931

e FAQ section GI1s T If¥ real questions A |

e Publish-a3 %7 Search Console indexing \3 performance monitor 4|

Gutenberg-ready content structure
WordPress blog post f&74ts 513t =itst outline T | UK structure: introduction,

problem/context, main sections, step-by-step guide, examples, FAQ, conclusion Q3% CTAI

Content marketing tip

Business website-Q blog B¢ traffic WIHIF Siqy 93; sales objection handle 41, trust build F1
Q3R retargeting audience ¢S AT G138 Y useful|

10. Security, Backup 3 Update Routine

WordPress secure It @36 ongoing routine| Website live T1F 917 If% update, backup Q3%
login security maintain 97 ¢, SI*¢T hacking, malware, data loss It downtime-43 risk 1|

Basic security checklist

e Strong admin password Q3R unique username JjIRAT FP|
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e Two-factor authentication enable $F|

e Unused theme/plugin delete 3, B deactivate 9|

e WordPress core, theme Q<% plugin updated 44|

e Regular off-site backup 14«1

e Login attempt limit Q3R firewall JJIRNT F3H |

 File editing dashboard (¥ disable K FAT AEEA FF|

e Admin access B4 trusted user-G i

e Hosting control panel, email 3% domain account-8 secure FFd|

Backup strategy

Backup 15 3¢ database 9%; WordPress files, uploads, themes, plugins @3 database JRfFga
restore-ready copy 3571 Backup @STIR 2N restore test FI18 GHA|

Website Type Backup Frequency Retention
Static business site Weekly + before update FIAGE 30
Blog/content site Daily or weekly 30-90 Ui
WooCommerce Daily + real-time/order-level if 90 {9 3T business policy
possible
High traffic campaign site Before/after every major change | Campaign period I3
Update rule

Major update 19 Wiest full backup 891 T1F91F staging site-Q test T live site update T
Update-ad #I9 homepage, form, checkout, menu, search Q3% key pages test $4 |

11. Speed Optimization Basics

Fast website user experience, SEO Q3% conversion-a3 &y @39<f| WordPress slow 28TK
common FIFY T heavy theme, excessive plugin, uncompressed image, poor hosting, no
caching, unnecessary scripts Q3% bloated page builder layout!

Speed checklist

e Good hosting JIIRNT I

e Lightweight theme fa<5q FF41

e Image resize, compress Q3% WebP/AVIF format Jj3I3T F54|

e Page caching enable 1

e (CSS/JS optimization cautiously F4; broken layout R rollback 34|
e Lazy loading I/9311 34, {58 hero image lazy-load FI&< 41|

e Database cleanup ¥4, ©& backup 2I%I 971

e Fonts 9 JJIRIT T4 Q3R system/font-display strategy maintain 41
 Tracking scripts IS SGII AL
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Performance testing workflow

15. Homepage, service page, product page QR blog post &I=T™l test P
16. Mobile performance G @7 i

17. Waterfall e J3F I script/image Q&M load fAte=|

18. Change 19 MY QIR 7 score compare |

19. Client report-Q 8¢ score §¥, actual fixes explain $F4|

12. WooCommerce ™ Online Store

WooCommerce =T WordPress-ad popular eCommerce solution| aft i physical product,
digital product, variable product, coupon, shipping, tax, payment gateway Q3 order
management 1 AT

WooCommerce setup flow

20. WooCommerce install 8 setup wizard complete FF1

21. Store address, currency, shipping zone, payment method set $Fd|

22. Product category structure 3% T4

23. Product title, price, image, description, stock 8 SKU add 5|

24, Cart, checkout, my account Q3% thank you page test $Fd|

25. Email notification 8 order status workflow check 41

26. Payment gateway sandbox/live mode test 1

27. COD (<1 fake order filtering, phone validation Q3% confirmation process 14«

Store Area Focus

Product page Clear title, benefits, images, price, delivery info,
reviews

Cart Extra distraction T

Checkout Required field 359, phone validation, trust info

Order email Customer 3 admin notification f53 =Ttz f<ar

Analytics View item, add to cart, initiate checkout, purchase
tracking

Bangladesh COD note

COD store-A checkout ¥ 53S1 3, fake order filtering ©© @%<f 231 Phone number
validation, address clarity, order confirmation call Q3R courier integration workflow (Tcsy

AT A

13. Freelancing s Client Project Workflow

WordPress skill fia freelancing 3o 5131 8¢ website IIFIET STHce2 2 J11 Client
communication, requirement collection, scope control, pricing, timeline, revision policy Q3%
handover process I« cs |

10
Sujon Kumar Dey sujonkumardey.com



SKO [ 210N

Client project phases

Phase Deliverable

Discovery Business goal, target audience, pages, reference
site, features

Scope Page list, plugin list, content responsibility,
timeline

Design Wireframe, moodboard, style direction

Build Theme setup, pages, forms, responsiveness

Optimization SEO basics, speed, security, backup

Testing Mobile, forms, checkout, browser, link check

Handover Admin guide, credentials, maintenance offer

Requirement questions

e Website-a3 primary goal St lead, sale, booking, portfolio, information?
e (9 pages «I51]? Home, About, Service, Contact, Blog, Product?

e Content & (Md? Logo, image, copy, product data &8® Witg 572

+ Reference website SR 5?2 T ST AN, I SICHAT A qI?

e Payment, booking, form, chat, automation It CRM integration sIs/J {52
e Maintenance & FI@&? Monthly support 73351 f5?

Pricing tip
Ty page count {7 price (A 911 Complexity, content readiness, custom design, forms,
eCommerce, integrations, speed/security Q3% revision scope Qilﬂ?l‘lﬁ’f quote o]

14. 30 a7 Learning Roadmap

f3tex roadmap beginner (I practical level-a Tr3TF G| &ifSTa practice T 30
w9ifd a6 demo portfolio website Q3% @B simple business website IS AR |

e IS

Day 1-3 WordPress concept, dashboard, settings,
pages/posts

Day 4-6 Domain/hosting/SSL, local vs live install, backup
basics

Day 7-9 Theme selection, customizer/site editor, menu,
header/footer

Day 10-12 Block editor, layout sections, reusable patterns

Day 13-15 Forms, media library, image optimization,
responsive check

Day 16-18 SEO basics, blog post publishing, internal linking

Day 19-21 Security, backup, update, staging workflow

Day 22-24 Speed optimization and testing

Day 25-27 WooCommerce basic store setup

Day 28-30 Client-ready demo project, portfolio case study,
handover guide

11
Sujon Kumar Dey sujonkumardey.com



SKO [ 210N

Practice project idea

o a5 local restaurant website JI9I: Home, Menu, About, Gallery, Contact.

o  Q3fG service business website 199 Hero, Services, Portfolio, Testimonials, FAQ, Contact
form.

e a5 small WooCommerce store I19H: 10 products, categories, checkout, COD workflow.

o ST project T 1-page case study %ﬂ?r: problem, solution, tools, result.

15. Final Checklist s Resource Links

Website live 117 &itst fea checklist follow 391 @3 checklist client project handover-a3
TG IRAF I K|

Pre-launch checklist

e All pages mobile responsive

e Logo, favicon, site title, tagline 5

e Menu links working

e Contact form submit test done

e 404 page/basic error page checked

e SEO title/meta for important pages

e Sitemap generated

e Analytics/GTM installed if needed

e Backup created

e Security plugin/login protection enabled
e SSL active and no mixed content issue

e Unused themes/plugins deleted

e Admin password strong and 2FA enabled
e Homepage speed optimized

e (lient handover note prepared

Resource Links

e WordPress.org - About - https://wordpress.org/about/

e  WordPress Documentation - First steps with WordPress -
https://wordpress.org/documentation/article/first-steps-with-wordpress-block-editor/

e WordPress Documentation - Block Editor -
https://wordpress.org/documentation/article/wordpress-block-editor/

e  WordPress Documentation - Site Editor - https://wordpress.org/documentation/article/site-
editor/

e  WordPress Documentation - Updating WordPress -
https://wordpress.org/documentation/article/updating-wordpress/

e WordPress Developer Resources - Backups - https://developer.wordpress.org/advanced-
administration/security/backup/

e  WordPress Documentation - Privacy -
https://wordpress.org/documentation/article/wordpress-privacy/
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Ty AT

WordPress CTHR AR SITAT ST 3¢ IRBE It BT &AAF project perfect I S ST @3
g afSfS project-a structure, speed, security, SEO Q32 user experience improve F1F Gt
A AT skill T ITE|

weifa =f%r freelancing T client work S0 B, 13 B4 design I - requirement JG& solution

a1, documentation JrT, handover FT @32 maintenance support Gi8l g1 od4q
WordPress S#/q1F ©1d) B¢ tool 9, QBTG ST FIIF practical skill 2@ TSE|
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